
 

ADP 2011 State Committee 
Rules of Engagement:  Parliamentary Procedure 

 
According to the ADP Bylaws, “meetings of the Party shall be conducted under Robert’s Rules of Order, Newly 
Revised, most current edition” 
 
Please refer to the guide below for the most common uses of parliamentary procedure.  For a full guide, please 
refer to “Robert’s Rules of Order Newly Revised (10

th
 edition)”.   
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ADP 2011 State Committee 
Rules of Engagement:  Parliamentary Procedure 

Steps to Handle a Motion 

1. A member makes a motion 
2. Another member seconds the motion, 
3. The Chair states the motion, passing ownership of the motion to the assembly, 
4. The members debate the motion, 
5. The chair puts the question (motion) to a vote, and 
6. The chair announces the result and effect of the vote. 

Making a Motion 
The member must first get recognition by the Chair, stand, and “move” that the organization take action or a 
stand. The member that makes the motion, has the right to speak first to the motion if they wish, cannot speak 
against their own motion, but can vote against their motion.  

What is a “Second”? 
A member who seconds a motion, only agrees to the consideration of the motion by the assembly, and may not in 
fact agree with the motion and may wish to speak against the motion in debate. 

Rules of Debate 
Every member has the right to speak to every debatable motion before it is finally acted upon, unless this right is 
interfered with by a two-thirds vote of the assembly. 

No member can speak a second time before another member who has not yet spoken wishes to speak. 

In debate, members should observe the following; 

 Confine remarks to the pending question, 

 Refrain from attacking a members motives, 

 Address all remarks through the Chair, 

 Avoid the use of members’ names, 

 Refrain from speaking against one’s own motion, 

 Refrain from reading from papers or books, unless with permission of the assembly, 

 Be seated unless speaking, and 

 Refrain from disturbing the assembly. 

The Chair must remain impartial during debate and should have nothing to say on the merits of a pending 
question.  
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Types of Votes 
 

Voice Vote – most often used 
 

Rising Vote – members stand to be counted 
 

Show of Hands – used in smaller groups instead of voice or rising votes, if no member objects 
 

General (unanimous) Consent – members vote by remaining silent when asked for objections 
 

Ballot or Roll Call – must be done when majority orders it 

 


